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PAPERWORK
By the authority vested in me as President by the Constitution and statutes of the United States of America, and in order to
establish procedures that eliminate all paperwork burdens on the public above the minimum necessary to determine and
implement public policy and ensure compliance with Federal laws, it is hereby ordered as follows:
1-101. Agencies shall minimize the paperwork burden—i.e., the time and costs entailed in complying with requests for information
and record keeping requirements -imposed on persons outside the Federal government. Forms should be used only to the extent
necessary to gather the basic information required to fulfill an agency's mission. When forms must be used, they should be as short
as possible and should elicit information in a simple, straightforward fashion.
1-102. Each agency shall designate an existing official to be responsible for minimizing both the agency's use of forms and the
paperwork burden resulting from proposed legislation and regulations.
1-103. Agencies shall pay particular attention to the special burdens faced by individuals and small organizations in responding to
requests for information. To minimize these burdens agencies should, whenever possible, forego uniform or universal reporting
requirements and rely instead on sampling, reduced frequency of reporting, differing compliance standards, or exemptions.
1-104. Each agency shall prepare an annual paperwork budget, i.e., an estimate of the total number of hours required to comply
with requests for information. The budget should itemize each form used, describe its purpose and identify those affected by it. The
Director of the Office of Management and Budget shall review and may modify each agency's proposed budget. After the Director
has approved an agency's paperwork budget, it may be increased only by the Director upon request of the head of the agency.
1-105. Forms or similar requests for information shall be reviewed within two years after their initial issuance and then at least once
every five years. Following review, they should be revised or abandoned to the extent they are not required to meet an agency's
basic information needs. These reviews will be conducted by the agencies, and reports of the reviews will be submitted to the
Director.
1-106. The Director shall audit compliance with this Order and may issue rules and regulations necessary to implement it. The
Director may issue exemptions for agencies whose use of forms is limited. The Director also shall:
(a) Seek to eliminate duplication in requests for information by establishing a Federal information locator system, which will list all
the types of information collected by Federal agencies and will be available for use by all agencies. This or similar systems will not
contain any information obtained from the public. The Director shall take any other steps needed to prevent duplication, including
the assignment to a particular agency of lead responsibility for the collection of certain types of information.
(b) Seek to inform the public and broaden public and agency comment by preparing and publishing in the FEDERAL REGISTER
an annual paperwork calendar of significant requests for information. This calendar will be based on the information contained in
the agencies' paperwork budgets.
(c) Report annually to the President on implementation of this Order and control of the paperwork burden generally.
1-107. The authority vested in the Director under this Order shall not affect any authority vested in him by any other Order. This
Order shall be implemented in a manner consistent with all applicable Federal statutes.
1-108. For purposes of this Order, agency means those agencies covered by Executive Order 12044.
1-109. This Order will expire on September 30, 1983.
JIMMY CARTER
The White House,
November 30, 1979.
[Filed with the Office of the Federal Register, 3:03 p.m., November 30, 1979]
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